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CeBacTONOIBCKOr0 TOCY AapPCTBEHHOTO
YHUBEPCHUTETa

« 51 (o 2023 1.
mpoTokos Ne_ 3

NOPANOK
H30paHud [eJIeraToB
na Kondepenuuio paGoTHHKOB H 00y4aromuxcs

1. O6mee umcio aeneratoB KondepeHius paGOTHHKOB H O0Y4YarOIIUXCs
(nanee — Kondepeniwst) GopMHPYETCs HCXOIS W3 HOPM NIPEICTABUTENLCTBA [ICNICTaTOB
KongepeHuu Bcex KaTeropuil pabOTHHKOB U O0YYarOIMUXCs, NPHHATHIX PEHICHHEM
yueHoro cosera CeBacTONOIBCKOTO TOCY 1apCTBEHHOTO YHUBEPCHTETA.

2. UieHE YY4EHOTO COBeTa YHHBEPCUTETA SABIAIOTCS O0S3aTEIBHBIMU
neneraramu Kondepenuuu. I[IpeacraBUTENECTBO WICHOB YYEHOrO COBETa IOJDKHO
cocTaBaTh He 6osee 50% ot obuero uncna aeneraroB KondepeHum.

3. OnuH ¥ TOT ke paBoTHUK (00yJaroIuiics) MOJKET y4aCTBOBATH B M30paHUH
neneratoB (B COOTBETCTBHM C YCTAHOBJICHHBIMH HOPMaMH IJI COOTBETCTBYOIIETO
CTPYKTYPHOrO TONpasfieleHus) TONbKO OT ONHOH  KaTeropuu paGOTHHKOB
(o6yuarouxcs) U TOIBKO OJIUH pas.

4, W36panue meneraroB Ha KoH(QEpEHIHIO MPOBOAUTCSA B yCTAHOBJICHHBIC
cpoku: ¢ 13.11.2023 mo 22.11.2023.

5. Tpadux npoBenenus o6mux cobpaHuit pabOTHUKOB ¥ O0YdarOMUXCs 10
u36panmio neseratoB Ha KondepeHnmo yTeepxaaeTcs KoMuccuel o opranusaiui 1
nomroroske Kondepennuu paGoTHEKOB M ofydarommxcs (nanee — Kommccus) Ha
OCHOBAHUM JAHHEIX, [I0JaHHBIX PYKOBOIHTENIIMHU CTPYKTYPHEIX MO/pa3e/ICHHH.

6. Jleneratel Ha KoHbepeHimio m30uparoTcs (a WICHH YYCHOTO COBETA
VHHMBEpCHTETa BBIJBHTAIOTCA) Ha OOMMX COOpaHUAX TPYAOBBIX KOJUICKTHBOB
CTPYKTYpHBIX TIO[pa3[ecicHUN, a Takke Ha OOMHUX COOpaHHIX oOyyaromuxcs
MHCTHTYTOB (KOJUIE[DKA), MHBIX CTPYKTYPHBIX IIOAPas/elIeHHH, OCYIIECTBIIMIOMMX
00pa30BaTenpHyIO JEATEIHOCTE.

7. Oprammsaius T[OpOBeACHHS COOpaHuii TPYNOBBIX KOJUIEKTHBOB IO
m36panmio (BeBUIKeHMIO) AeneratoB Kongpepeniuy or pabOTHUKOB U o0ydJarouxcs
BO3JAraercss Ha PYKOBOJMTENEH COOTBETCTBYIOIIMX CTPYKTYPHBIX IOJpas[eIeHHH:
IMpEKTOpa MHCTUTYTa (KOJLIemKa, (uimana) ¥ pyKOBOAWTENESH HHBIX CTPYKTYPHBIX
TIOpa3/ieNIeHUH.

8.  OTBeTCTBEHHBIE JIHIIA 38 IPOBEACHUE COOpaHUI:



- Ha3HA4aIOT BPEMs ¥ MECTO IPOBENCHHI COOpaHUi KOIIEKTUBOB TIOJPpa3/ie-
JieHui o H36paHuio (BEIBIDKECHIIO) Neeratos Ha KoHdepeHIo;

~  ofecmeyMBarOT IpOBe/eHIe 00MuUX cOOpaHUii B yCTAHOBICHHBIE CPOKH;

~  00ecreuMBAIOT  TPUCYTCTBHE  PAOOTHMKOB  TOJPA3[CICHUH M
00yJaronMxcs Ha COOpaHusX.

9. Pemrenne 06 H36paHNH JENETaTOB IPUHUMACTCS MPOCTEIM OOIBIIMHCTBOM
FOJIOCOB OTKPHITEIM MM TAHHBIM TOJIOCOBAHMEM (M0 PEIICHHUIO OOLIEro cobpanus) mpu
ygactid B o0meM cobpanuu Oojee IOJOBHHEI OT ob1ero 4ymucia pabOTHUKOB HIIH
00y4aroInXCs COOTBETCTBYIOMIUX KOJITIEKTHBOB.

10. IIporoxon obmero cobpanus KojiekTusa ((hopma npuiaraercs), Ha
KOTOpOM OBLIM M3GpaHbl (BELABUHYTEI) neneraThl Ha KoH(QepeHIMIO U KaHJuAaTel B
u30MpaeMylo 4acTh yYEHOIr0 COBETa, NEPEeacTCa Ipe/ceaTeneM obmiero coOpaHus
cexperapro Komuccuu He nosaee 27 Hos0ps 2023 roza.

K mpoTokoiy o6Imero co6paHus MPUIAraeTes SBOYHbIN JIHCT, a TAKKE CIIHCOK
neneratoB KondepeHium.

Bce JOKYMEHTBI MOJIMCHIBAIOTCA TIpefce/laTeIeM M CEKpeTapeM o0ero
coOpaHus KOIUIEKTHUBA COOTBETCTBYIOIIErO CTPYKTYPHOIO NONPa3Ie/ICHI.

11. O6muit crucok meseratoB Kondepenun He mo3aHee, 9eM 3a 3 pabounx
nHs 10 1aTsl nposenenus Kondepenmn Gopmupyercs Komuccuel 1 yTBEpKIACTCS €€
IIPOTOKOJIOM.

PEI'JIAMEHT
nposegenns Kondepeaunn paboTHHKOB | 00ydalomuxcs

1. Jleneratsi KombepeHmunu paGOTHHKOB M oOydatommxcs (Hamee —
Konpepenus) wusbuparorcss Ha 00mMX COOpaHHAX TPYHOBBIX —KOJIICKTHBOB
CTPYKTYPHBIX ~ TOJpa3fielieHuit  QenepanbHoro rocylIapCTBEHHOr0 — aBTOHOMHOTO
06pa3oBaTENBHONO  YUPSKACHHA  BBICUIETO  00pa3oBaHHA «CeBacTONOIBCKUI
rOCYJapCTBEHHBIN YHHUBEPCHTET» (alee — YHHUBEPCHTET) OTKPBITBIM HIIH TalHBIM
roJIocoBaHueM (110 PEIIEHHI0 00Iero coOpaHusa) COracHO HOpME NPENCTaBUTEIbCTRA,
YTBEPKICHHON yUEHBIM COBETOM Y HUBEPCUTETA, IIPH KBOPYME 2/3 cUCOYHOI'0 COCTaBa.
Pemenue 06 M36paHUM JENEraToB IPUHAMAETCA IPOCTHIM OOJIBIIMHCTBOM IOJI0COB U
oOpMILSIETCS TPOTOKONIOM 0011ero cobpanus.

2. TlonHOMOYHS JEJIeraToB MOATBEPKIAIOTCA IPOTOKONaMK 00IMX coOpaHui
TPYHOBEIX KO/UIEKTHBOB CTPYKTYPHBIX TMOApasnelnennd YHusepcurera. IIpoToxon
o6uero co6paHus TPYAOBOrO KOIUICKTHBA, Ha KOTOpPOM ObUIM M30paHBI JEJErarhl
KoHndepeHImu, epeaaeTes IpeaceaTeeM o01Iero coopaHusa CeKpeTapio Komuccuu mo
opranusauy 1 moaroroske Kondepenuuu (nanee — Kommuccus) B cpok 1o 27.11.2023.
K IpOTOKONY MpHiaraeTcsi SBOYHBI JIMCT, & TAaKkKe MOAMMCAHHBIN MPECEATCICM 1
cexperapeM 06miero coOpaHus TPYIOBOrO KOIUIEKTHBA CTPYKTYPHOTO IOAPa3ACICHUA
CIUCOK H30paHHbIX AeneratoB KoHpepeHuuu.

3.  O6uwmii crmcok nejeratoB KoHdepeHnyuy He mo3aHee, 4eM 3a 3 pabourx IHA
no matsl mposenenus Kondepenimu popmupyercs Komucched W yTBEpXKIACTCs €€
IIPOTOKOJIOM.

4. Tlopsmok cossiBa u pabotsl Konbepenuuu

4.1. Peructpanus neneratoB KoH(pepeHLUH OCYIIECTBIACTCA B CIEAYIOIICM
TIOpSIKE:



- perucTpamus jeneratoB KoHdepeHIMrn HayvHACTCSA 32 4Yac O INPOBEACHHA
KoHbepeHIMH 1 3aKaHIMBACTCS B MOMEHT Hayalia ee paboTsl;

- nenerar KoH@epeHUIMH yIOCTOBEpAET (aKT pErHCTpaldd, a TaKKe
TMPaBUIBLHOCTH CBEACHHH O HEM, CBOEH MOAIUCEIO B PETUCTPAlIHOHHOM JICTE;

- PErHCTPAIMOHHBIM JHCT TaKkKe MODKCH MNpelyCcMaTpuBaTh MOAMACH UL
JleyieraTa B IOJTy4YeHHH MaHIaTa,

- [0 pesylbTaraM pervcrpaii jeieratos KoH(epeHIMH COCTaBIACTCA
IPOTOKOJI, KOTOpHI# 10JKeH GBITh MOAMKUCAH NpeiceiaTerieM i cekperapem KoMuccHu.

4.2 KoHdepeHIUs CUUTaeTCs IPABOMOIHOM, €l B paboTe MPUHUMAET ydacTHe
He MeHee 2/3 CIIMCOYHOr0 COCTaBa €€ JIeJieraToB.

4.3.KondepeHims u36upaeT U3 cBoero cocrapa paboune opransl KonbepeHuunm:
IIpeJICelaTeNIs, CEKPETapHaT, MaHIaTHYI0 U CUCTHYIO KOMUCCHH.

4.4. KondepeHIHo OTKPHIBAET U BeeT IpesceaaTens KonpepeHiu.

4.5. PermaMeHT W noBecTKa jHs npuHuMaeTcs KondepeHieit OTKPHITHIM
TOJIOCOBAaHHEM.

4.6.ManaaTHas ¥ c4eTHAsS KOMHCCHHM W3 CBOETO COCTaBa H30MParoT Mpe/IcejaTers
M ceKkpeTaps, JaHHBIE peleHds OGOPMISIOTCS IPOTOKOIOM COOTBETCTBYIOIIEH
KOMHUCCHH, KOTOPEIH MOANUCEIBAETCS BCEMU WIEHAMU COOTBETCTBYIOIIEH KOMUCCHH H
3aBepAeTCA OTTUCKOM IleyaTH Y HUBEPCUTETA ¢ H300paxkeHueM 1'ocy 1apCTBEHHOTO repba
Poccuiickoit @enepanuu.

4.7. O6S3aHHOCTBIO MAHJATHOM KOMHCCHH SBISIETCS IIPOBEPKA TOTHOMOYHH
neneratoB KondepeHIuy Mpy TPEAbABICHUHA UMH JOKYMEHTOB, YOCTOBEPSIOIINX HX
JIMYHOCTB. JIOKYMEHTaMH, YIOCTOBEPSIOIIMMHA JTHIHOCTD, ABJIAIOTCS NACIOPT, BOCHHBIH
GHIIET WM BPEMEHHOE YIOCTOBEPEHHE ITIHOCTH Ha BpeMs 0(OpMIICHIS [TacIIopTa.

PemreHye MaHAATHON KOMHCCHH OGOPMIIAETCS NMPOTOKOJIOM, IOANUCAHHBIM €€
TpeCelaTeNeM, CEKpeTapeM M ulieHaAMM KOMHCCHHM M 3aBEpSETCA OTTHCKOM IeHaTH
VHuBepcuTeTa ¢ usobpakenveM I'ocynapcTBenHOro repba Poccuiickoit Denepanui.
[IpenceaaTenh MaHIATHON KOMUCCHM OIVIAIIAeT PEIICHHE O NPOBEPKE IOJHOMOYMH
neneratoB KoHdepeHuu 10 Havyama rolocoBaHus. Pemmenue MaHIaTHOH KOMHCCHH
yTBepikaaercs aeneraraMi KonepeHIun OTKPBITHIM FOJTOCOBAHHEM.

4.8. Konbepenuyus IMPHHAMAET CBOM PEIICHHS IPOCTEIM GOJBIIHHCTBOM
ronocoB — (6omee 50 mpomenToB) OT umcna neneratoB KonpepeHmu, NPUHABIINX
y4acTHe B FOJIOCOBAHUH.

KoHhepeHIms MOXET NPUHAMATH PENICHHS MyTeM OTKPBITOTO MIH TaHHOTO
royiocoBanus 1o pemenuto KondepeHium.

4.9. OTKpHITOE FONIOCOBAHUE BEAETCS IIOAHATHEM PYK neneraroB KoHdepeHImH.
[logcuer TONOCOB («3a», «IPOTHBY», «BO3ACPXKAICSA») BENETCA WICHAMH CYCTHOH
KOMHCCHHU.

4.10. TaitHoe rol0cOBaHUE OPTaHU3yET CUETHAsS KOMUCCHSL.

Jlyia TpoBeieH s IIPOLEIyPEI TAHHOIO roJI0COBaHMS YCTaHABIMBAIOTCS YPHBI [T
6aJUIOTHPOBOYHEIX OHOJIIETeHEH, KOTOpEIE OIEYATHIBAIOTCS 0 Hadaja roJ0COBaHMSL.

4.11. CueTHass KOMHCCHS B COOTBETCTBHHM C IIPEIBABICHHBIMM MaHAATaMH
pasmaer nenerataM KondepeHnuuu MOX TOANMCE B aKT€ IOTyHYCHHS OromnereHen
GaJLIOTHPOBOYHBIE OOJ/UIETeHH, IMOAMUCaHHBIe mpencenareneM KondepeHiun u
3aBEpEHHBIE OTTHCKOM II€YaTH YHHBepCHTeTa ¢ u3o0paxenueM ['0CynapCTBEHHOI'O
repOa Poccuiickoi @enepanuu.

dopma GroyuteTeHs U TaHHOrO TOJIOCOBAHHs YTBEPHKIACTCS YUCHBIM COBETOM



CeBacToIoIBCKOr0 IoCy JapCTBEHHOTO YHUBEPCUTETA.

Jlo mojicyeTa rojiocoB mpeAcenaTelb CUeTHON KOMICCHH B IPHCYTCTBHH YJICHOB
KOMHCCHHM TIIOTalllaeT HEUCIOIb30BaHHbIE OallIOTHpPOBOYHEIE Oro/uleTeHH. YIeHEI
CUETHOM KOMHCCHH BCKPEIBAIOT YPHBI ¢ 6aNTIOTHPOBOYHBIME OOJIIETEHAMH, IIPOU3BOIAT
IIOJICUET TOJOCOB U COCTABJISIOT MPOTOKOJI (IIPOTOKOJIBI) I10 UTOraM I'OJIOCOBaHMS.

4.12. ITpoTOKOIEI CYETHOM KOMHCCHUHU II0 MTOTaM IOJ0COBAaHUS OIJIAILAIOTCS €€
TIpeCenaTeNeM U YTBEpxKIatoTes feneraraMu KoHdepeHIu OTKPBITEIM FOJI0COBAHHEM.

B npoTokosie yKa3pBaloTCs CIASIYOLHE JaHHBIE:

- ofImee YMCIIo0 CIIUCOYHOro cocTasa feneratos Kondepenuuy;

- YHCJIO 3apETUCTPUPOBAHHEIX JIEJIEraTOB;

- YKCJIO BBIIAHHBIX 0a/UIOTHPOBOYHEIX (M30MpaTeNbHAIX) OI0/UIETEHEH;

- yuciio  OaUTOTHPOBOYHBIX — OlojuieTeHed, He  BBIOJAHHBIX  JlejeraraM
KonbepeHnipm (4UCI0 HEMCIIOIB30BaHHEIX 0aNTIOTHPOBOYHEIX OOJIETeHEH);

- 9iCiI0 OalIOTHPOBOYHEIX OIOJUIETEHEH, OKas3aBIIUXCS B W30MpaTenbHBIX
ypHax;

- YHCIIO JeHCTBUTEIBHEIX 0aIIOTHPOBOUHBIX OIOJIETEHEIH;

- qHCII0 OANIOTHPOBOYHEIX OIOJIETeHEH, IPU3HAHHBIX HEIECHCTBUTEIbHEIMH,

- YUCJIO TOJNOCOB, IIOJAHHBIX 324 KaXIOro KaHAWAAara, BKIIOYEHHOTO B
6ayUIOTHPOBOYHBIH GFOJIIETEHD.

[IpoTokoa MOAMUCEIBACTCA BCEMH WICHAMH CUSTHOW KoMHCCHH. Kax /bl uieH
CUCTHON KOMMCCHH BIIpaBe NPHIIOKHUTH K MPOTOKONIY 0GOpMIIEHHOE IIMCHbMEHHO CBOE
ocoboe MHEHHE.

[Tocne odopmiieHHs NMPOTOKONa 00 WTOrax rOJOCOBAHUSA CUETHAsS KOMHCCHS
3alleyaTeIBaeT B KOHBEpT Oa/utoTHpoBOYHEIE OoiereHu. KOHBEpPT olnedaTbiBaeTcd,
MTOJMTHACHIBAETCA BCEMH WICHAMH CYETHOM KOMMCCHH, WX IOJNHCH CKPEIUIIIOTCS
OTTHCKOM TIle4aTH YHuBepcuTeTa ¢ wu3o0paxkeHmeM [ocynapcTBeHHoro repba
Poccuitckoil @enepanuu.



